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PHU LUC Il
CHUAN PAU RA CAC NGANH PAO TAO
(Kém theo Biéu 3- Bdo cdo s6 530/BC-CPSP ngay 24 thing 6 nam 2026
ciia trwong Cao dang Sw pham Ba Ria - Viing Tau)

1. Chuén diu ra nganh Gido duc Mam non

Ghi

CDR NOI DUNG ,
: chu

1 Ve kién thic

1.1. Kién thizc chung

- Trinh bay duogc cac quan diém vé triét hoc, kinh té chinh tri
hoc, Chu nghia xa hdi khoa hoc, lich sit Pang Cong San Viét
Nam va céac tu tuong ctia H6 Chi Minh, hé thong phap luat
Viét Nam.

- Trinh bay dugc cac quan diém ciia Pang, chinh sach phap luat
ciia Nha nudc vé Qudc phong — An ninh.

CDR1

Quaén triét cac chua truong chinh sach cia Bang — phap luat caa
nha nudc, thong tin kinh té, van hoa xi hoi lién quan dén giao
duc mam non gi4o duc cua dia phwong noi cong tac; cd kién
thac vé gido duc bao vé moi truong, gido duc an toan giao
thong, phong chéng mot sé té nan xa hoi; gido duc phong chong
bao luc hoc dudng va binh dang gidi.

CDR2

C6 trinh d6 tin hoc dat chuan ky nang sir dung cong nghé thong

CDR3 tin co ban.

1.2. Kien thire co sé

Nam viing kién thirc khoa hoc co ban vé nuéi dudng, chiam soc,

CbR4 | ., A
giao duc tré mam non.

1.3. Kién thizc chuyén mén

Nam viing nhiing kien thirc vé cham soc sic khog, vé sinh dinh
CPR5 | dudng, phong bénh va dam bao an toan cho tré mam non.

Nam virng cac kién thic vé to chic cac hoat dong gido duc tré
& truong mam non theo cac mét linh vuc phét trién: Phét trien
thé chat, phat trién nhan thurc, phat trién ngdbn ngi, phat trién
tinh cam va k¥ ning xa hoi, phat trién thim my.

CDR6

2. K¥ ning

2.1. Ky nang cimg: Ky nang chuyén mon, nang luc thyc hanh
nghe nghiép, ki nang xi 1y tinh hudng, kj ning gidi quyét van
dé

Van dung kién thtic dé phat trién va to chac thuc hién duoc

CDR7 chuong trinh gido duc mam non.

- Xay dung duoc ké hoach chiam soc, gido duc tré: Ké hoach

CBR3 | am hoc, ké hoach thang, ké hoach tuan; ké hoach hoat dong




CDR

NOQI DUNG

Ghi
chu

mot ngay, ké hoach phoi hop véi cha me cua tré dé thuc hién
muc ti€éu cham soc, gido duc tré.

- Chu dong, linh hoat diéu chinh ké hoach chiam séc gido duc
huéng téi sy phat trién toan dién cua tré phu hop véi diéu kién
thyc tién cta truong 16p va vin hoa dia phuong.

CDRO

C6 k¥ ning to chirc cac hoat dong gido duc tré: K§ ning t6 chic
cac hoat dong gi4o duc tré theo hudng trai nghiém, tich hop, lay
tré lam trung tdm, phat huy tinh tich cuc sang tao cua tré; ky
nang t6 chic méi trudng gido duc phd hop véi diéu kién cua
nhom, 16p; K§ nang str dung hiéu qua do dung, dd choi vao viéc
t6 chirc cac hoat dong gido duc tré; ky ning quan sat, danh gia
tré va co phuong phap cham soc, giao duc tré phu hop.

CDbR10

Co k¥ nang quan ly 16p hoc: K§ nang dam bao an toan cho tre;
k§ ning xdy dung va thuc hién ké hoach quan Iy nhém, 16p gan
vé6i ké hoach hoat dong chim soc, gido duc tre; ky nang quan ly
va str dung c6 hiéu qua ho so, s6 sach ca nhan, nhom, 16p; sap
xép, bao quan do6 dung, d6 choi, san pham cua tré phi hop voi
muc dich cham soc, gido duc.

2.2. Ky ning mém: Ky ndng giao tiép, 1am viéc theo nhom, khd
nang su dung ngogi ngik, tin hoc

CDRI11

Co ky nang giao t1ep, ng Xt Vi tre, dong nghiép, phu huynh
va cong dong. Bdi vai treé 1a gan gui, tinh cam; dbi véi dong
nghiép 1a chan tinh, coi ma, thang than, gan giii, ton trong va
hop tac, chia s¢; déi véi cha me tré va cong dong 1a nha nhin,
chung muc.

CDbR12

Thuc hién chinh xac dong tac k¥ thuat cua it nhat mot moén thé
thao dam bao rén luyén strc khoe cho ngudi hoc.

CDR13

- C6 kha ning st dung ngoai ngit trong mot s6 nhiém vu cu thé
duoc giao.

- C6 kha nang ng dung cong ngh¢ thdng tin trong thuc hi¢n
cac nhiém vu cua giao vién mam non.

Thai dj, nang luc tw chi va tw chiu trach nhiém

CDbR14

Chap hanh tot chu truong, duong 161, chinh sach ciia Dang va
phap luat cua Nha nudc; dieu 1€, quy che, quy dinh cua nganh;
O y thuc t6 chuc ky luat;

CDRI15

C06 16ng yéu nghé, gan bo véi nghé day hoc; cd trach nhiém va
y thirc rén luyén ban than, c6 tinh than hoc hoi, ty boi dudng dé
nang cao trinh do chuyén mon, nghiép vuy; gitr gin pham chat,
danh du, uy tin cua nha gi4o, cua nganh gido duc; la tim guong
cho tré.




CDPR NOI DUNG Ghi
i . chu
Co6 dao duc trong sang; mo pham; 16i song lanh manh, trung
CDR16 thuec, V,ér,l mi’nh; cc;) técAphong me:lu muc, doan két, lam viéc khoa
hoc; o y thirc phan dau vuon 1én.
2. Chuan dau ra nganh Tiéng Anh
CDbR Noi dung Gh,'
chu
1. Kién thirc
1.1. Kien thic chung
- Trinh bay dugc cac quan diém vé triét hoc, kinh té€ chinh
tri hoc, Chu nghia xa hdi khoa hgc, lich str Pang Qéng San
Viét Nam va cac tu tudng cia HO6 Chi Minh, hé thong phap
CbRI1 o e
luat Viét Nam. q
- Trinh bay dugc cdc quan diém cua Dang, chinh sach phap
luat cua Nha nudc vé Quoc phong — An ninh.,
C0 trinh d6 tin hoc dat chuan k¥ nang str dung cong nghé théng
CbR2 | . \
tin co ban.
1.2. Kién thizc co ban
CDR3 Nam viing kien thuc tieng Viét dé s dung trong cac nghiép
vu lién quan dén ngoai ngi.
Hiéu biét can ban vé van hoa va giao thoa van hoa giira cac
CDbR4 o £ ot gs
nudc trén the giai.
1.3. Kien thizc chuyén mon
Nam viing cac kien thuc tieng Anh trong giao tiep va trong
CDRS hoc thuat (Nghe, Noi, Doc, Viét) toi thiéu twong duong trinh
d6 bac 4 theo khung nang luc ngoai ngir 6 bac dung cho Viét
Nam.
Nam virng cac kien thuc co ban vé bién-phién dich tur tieng
CbR6 . X n, i
Anh sang tiéng Viét va nguoc lai.
Nam vitng cac kien thic co ban vé linh vuc Tieng Anh
CbR7 g
thuong mal.
Nam virng cac kien thirc co ban vé linh vyc Tiéng Anh du
CDRS . e .
lich, nha hang, khach san.
Nam vitng cac kién thicc co ban vé phuong phap giang day
CbR9 Y
Tiéng Anh.
2. K¥ ning

2.1. Ky nang cung: Ky nang chuyén mon, nang lyuc thuc
hanh nghé nghiép, ki nang xu 1y tinh huong, ky nang giai
quyet van deé




CDR

Noi dung

Ghi
chu

CDRI10

C6 k¥ ning Nghe, Noi, Poc, Viét tiéng Anh toi thiéu tuong
duong trinh d6 bac 4 theo khung nang luc ngoai ngir 6 bac
dung cho Viét Nam.

CbRI11

Thuc hién dugc CE}\C nghiép vu co ban dé hoat dong trong linh
vuc dich thuat Tieng Anh.

CDR12

Thuc hién dugc Cé}C nghiép vu co ban dé hoat dong trong linh
vuc thuong mai bang Tieng Anh.

CDRI13

Thuec hién dugc cac nghiép vu co ban dé hpat dong trong linh
vuc du lich, nha hang, khach san bang Tiéng Anh.

CDR14

Thuyc hién dugce cac budc giang day Kiém tra, danh gia va xu
ly tinh huong su pham.

2.2. Ky nang mém: Ky ndng giao tiép, 1am viéc theo nhom,
kha nang sir dung ngoai ngiz, tin hoc

CDRI15

Co0 k¥ nang tu hoc, tu nghién ctru va nghién cau khoa hoc, ky
nang tu duy sang tao, k¥ nang 1ang nghe, k¥ ning giao tiép
va ung xir, k§ nang thuyét trinh, ki niang dam phan va k¥
nang phan bién.

CDR16

C6 k¥ nang 1ap ké hoach va quan Iy thoi gian, c6 kha ning
lam viéc doc lap, lam viéc theo nhdm, thich nghi véi cac moi
trerong lam viéc khac nhau.

CDR17

Thuc hién chinh xac dong tac ky thuat caa it nhat mot mén
th¢ thao dam bao ren luyén suc khoe cho ngudi hoc.

CDRI18

- Str dung duoc tieng Nhat N5 tuong duong bac 1/6 theo
Khung nang Iyc ngoai ngtr cua Viét Nam.

- Sir dung duoc cac phan mém, tng dung céng nghé thong tin
dé phuc vu cho cong viéc lién quan dén chuyén mon.

Ning luc tw cha va tw chiu trach nhiém

CDRI19

Chap hanh nghiém chinh duong 16i, chinh sach cua Dang,
phap luat cua Nha nudc va ndi quy tai doanh nghiép, don vi;
O y thuc t6 chuc Ky luat.

CDbR20

Co6 y thirc trach nhiém, tu hoc, khdng ngung trau doi chuyén
mon, nghiép vu va giup dd nguoi khac; chiu trach nhiém véi
két qua cbng viéc caa ban than va caa nhom trude lanh dao
co quan va don vi. Tun thii c4c nguyén tic cong viéc va dao
duc nghé nghiép.

CDR21

C6 dao duc trong sang; 16i séng lanh manh, trung thuce, vin
minh; c6 tdc phong mau muc, doan két, lam viéc khoa hoc;
cé y thic phan dau vuon 1én.




3. Chuian dau ra nganh Tiéng Nhat

CDR

Noi dung

Ghi
chu

Vé kién thic

1.1. Kién therc chung

CDRI1

- Trinh bay dugc cac quan diém veé triét hoc, kinh té chinh tri
hoc, Chu nghia xa hoi khoa hoc, lich sit Pang Cong San Viét
Nam va céc tu tudng ciia Ho6 Chi Minh, hé thdng phap luat
Viét Nam.

- Trinh bay duoc cac quan diém cua Pang, chinh sach phap
luat ciia Nha nude vé Qudc phong — An ninh.

CDR2

Co6 trinh do tin hoc dat chuan k¥ nang st dung CNTT co ban.

1.2. Kién thirc co sé

CDR3

Hiéu va str dung duoc ngir phap, tir vung va cau tieng Viét va
tieng Nhat dé xay dung van ban song ngir Nhat - Viét.

1.3. Kién thirc chuyén mon

CDR4

Hiéu biét co ban vé nén vin héa, xa hoi, lich sw, dia Iy cua
Nhat Ban. Co thé so sanh dugc nét twong dong va su khac biét
vai Viét Nam.

CDR5

Nam viing cac kién thirc tiéng Nhat ¢ cac ky nang nghe, noi,
doc, viét va c6 thé si dung trong giao tiép va trong hoc thuat
& mirc d6 tuong duong véi bac 4 (B2) tro Ién.

CDR6

Nam vitng cac kién thuc tir co ban dén nang cao cua linh vuc
dich thuat tieng Nhat

CDR7

Nam virng céc kién thic co ban cia linh vuc tiéng Nhat thuong
mai va du lich.

CDR8

Né’m viing cac kién thirc co ban vé phuong phap giang day
Tieng Nhat

Vé k¥ niing

2.1. Ky nang cung: Ky nang chuyén mon, nang luc thyc hanh
nghé nghiép, k¥ nang xtr ly tinh huong, k¥ nang giai quyét van
de

CDR9Y9

C6 k¥ ning giao tiép bang ngbn ngir tiéng Nhat ¢ mic do
tuong duong trinh dg bac 4 (B2) tro 1én.

CDRI10

Thuc hién dqqc cac nghiép vu co ban trong linh vuc Bién —
Phién dich ticng Nhat.

CDRI11

Thuc hién dugc Cé(; nghiép vu co ban trong linh vuc thuong
mai-du lich bang tiéng Nhat.

CDbR12

Thuc hién, duogc cac budc giang day, Kiém tra, danh gid va xir
ly tinh huong khi 1én 16p.

CDRI13

C6 ky nang tu duy sang tao, k¥ ning lang nghe, k¥ ning giao
tiép va img xu, ky nang thuyét trinh, ky ndng dam phan va
thuong luong, k¥ ndng 1ap ké hoach va quan 1y thoi gian.




CbR Noi dung Gh,'
: chd
Co kha nang lam vi¢c ddc 1ap, lam vi¢c theo nhom, thich nghi
CbR14 | . T ,
vO1 cac moi truong lam vi¢c khac nhau.
Thuc hién dugc cac dong tac k¥ thuat cua it nhat mot mon thé
CbR15 o A ) e
thao gitp rén luyén sirc khoe cho nguoi hoc.
- Str dung duoc tieng Anh dat bac 2/6 theo Khung nang luc
ngoai ngir cua Viét Nam. 7
CDBRI16 | - St dung dugc cac phan mém, tng dung cong ngh¢ dé thuc
hién cac nghi¢p vu co ban, phuc vu cho cong viéc chuyén
mon.
3. Thai dg, niang luc tw chi va tw chiu trach nhiém
Chap hanh tot cac quy dinh phap luat, chinh sach cua Nha
CDR17 | nudc, khong gay anh hudng phuong hai dén bi mét, loi ich va
an ninh quoc gia.
Co y thuc trach nhiém, tu hoc, khéng ngung trau doi chuyén
mon, nghiép vu va gitp do nguoi khac; chiu trach nhiém véi
CDRI8 | |z o o o o 1x
két qua cong viéc cua ban than va nhém truge lanh dao co
quan, to chirc, doanh nghiép.
Chu dong tiep xac tryc tiép vdi doanh nghiép s dung nhan sy
CDR19 | d€ dieu chinh k§ nang va nhan thuc cua ban than vé nghé
nghiép trude khi di lam thuc te.
CDbR20 | Tuén tha cac nguyén tac cong viéc va dao dic nghé nghiép.
4. Chuan dau ra nganh Ké toan
Ma ns Ghi
CPR Noi dung CDR chi
1. | Kién thirc
1.1. Kien thizc chung
- Trinh bay dugc cac quan diém vé tri€t hoc, kinh t€ chinh tri
hoc, Chu nghia xa hdi khoa hpc, lich sit Pang Q@ng San Viét
Nam va céc tu tuong cia H6 Chi Minh, hé thong phap luat
CbR1 A
Viét Nam. 7
- Trinh bay duoc céc quan diém ctia Pang, chinh sach phap
ludt ciia Nha nudc vé Quoc phong — An ninh,
C0 trinh d6 tin hoc dat chuan k¥ nang sir dung cong nghé thong
CbR2 | . \
tin co ban.
1.2. Kien thizc co so
Giai thich va van dung’du’(yc Kién thﬁ:c co ban v¢& quan tri,
CDR3 marketing, nguyén ly k& toan, kinh té vi mé va ky thuat soan

thao cac van ban thong thuong dung trong co quan, doanh
nghiép

1.3. Kien thic chuyén mén
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CDbR4

Giai thich va van dung duogc nhitng kién thic co ban vé thong
k&, thu thap dit liéu, phuong phap phan tich sb liéu, béo cao tai
chinh ké toan, phan tich hoat dong kinh doanh va phap luat
hién hanh trong hoat dong ké toan tai co quan, doanh nghiép.

CDR5

- Nam vitng kién thirc chuy&n mén sau vé ké toan, ¢ kién thuc
co ban vé tai chinh, kiém toan, thué dé cé thé dam trach céac
phan hanh ké toan, kiém toan, thué; c6 kha ning tong hop va
phan tich s6 liéu ké toan dé tham muu, dé xuat céc giai phap
phuc vu y&u cau quan tri va hoach dinh chinh sach tai chinh tai
cac co quan, t6 chirc kinh té.

- Thiét ké quy trinh to chuc cong tac ké toan, quy trinh hach
toan cac nghi¢p vu ké toan, Kiém toan trong cac co quan, to
chic kinh té.

KY nang

2.1. Ky nang cung: Ky nang chuyén mén, nang luc thuc hanh
nghé nghiép, ky nang xit ly tinh huong, ky nang gidi quyét van
de

CDR6

C6 kha nang lam duoc ngay cong viéc ké toan nhu: 1ap ching
tir, nhan dién va phan loai ching tir, ghi so ké toan, luu trit
chtng tir, chuyén s6 va khoa so ké toan dé lap béo céo tai
chinh; 1ap cac loai bao céo thué hang thang, hang quy, hang
nam theo quy dinh.

CDR7

C6 kha ning 1ap cac bao céo tai chinh nhu: bang can doi ké
toan, bdo céo két qua hoat dong kinh doanh, bao cio luu
chuyén tién té va thuyét minh bao céo tai chinh; c6 kha ning
phén tich tinh hinh tai chinh va tinh hinh hoat dong cua co
quan, t6 chuc kinh té; van dung cac quy dinh cua phép luat
thué, tai chinh, kiém toan trong céc hoat dong cua co quan, to
chuc kinh té.

CDR8

Tra ctiu, khai thac va sir dung cac thong tin lién quan dén ké
toan, kiém toan, tai chinh va thué mét cach hiéu qua.

2.2. Ky nang mém: Ky nang giao tiép, 1am viéc theo nhom, kha
nang suw dung ngogi ngiz, tin hoc

CDR9Y9

C0 k¥ nang lam vi¢c doc 1ap, Ky ndng tu duy sang tao, k¥ nang
ling nghe, k¥ ning giao tiép, k§ ning soan thao vin ban.

CDRI10

Co0 kha nang hoat dong hiéu qua trong mot nhom ma cac thanh
vién cung nhau lanh dao, tao ra mt moi treong hop tac va hoa
nhap, thiét 1ap muc tiéu, 1ap ké hoach nhiém vu va dap tng céac
muc tiéu

CDbRI11

Str dung thanh thao cac phan mém lién quan dén cong tac ké
toan, tai chinh.
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CDbR12

Thuc hién chinh xac dong tac ky thuat cua it nhat mot mén thé
thao dam bao ren luyén sirc khoe cho nguoi hoc.

CDRI13

Str dung duoc ngoai ngir co ban dat bac 2/6 trong Khung néng
lyc ngoai ngir cua Viét Nam; tng dung dugc ngoai ngir vao
cdng viéc chuy@n mén cia nganh, nghé.

Van dung duoc kién thic cong nghé thong tin dé phuc vu cong
tac ké toan tai co quan, doanh nghiép.

Thai dg, niang luc tw chi va tw chiu trach nhiém

CDR14

Chap hanh nghiém chinh duong 16i, chinh sach ctia Bang, phap
ludt cua Nha nuéc; noi quy cua doanh nghiép, don vi; cdy thic
t6 chac Ky luat.

CDRI15

- Lam viéc doc 1ap, 1am viéc theo nhom; to chic, danh gia,
phan tich hoat dong nhom;

- CO tinh than tu hoc, ty rén luyén nang cao trinh do chuyén
mon dap ung nhu cau cong viéc

- C6 dao dirc nghé nghiép ké toan, bao mat thdng tin tai chinh
cua t chuc; ¢6 trach nhiém trong cong viéc, str dung, bao quan
tai san cua to chuc.

CDR16

C6 dao duc trong sang: 161 song lanh manh, trung thuc, van
minh; co tac phong mau muc, doan két, lam viéc khoa hoc; cé
y thirc phan dau vuon 1én.

5. Chuén

dau ra nganh Cong nghé thong tin

CDR

Noi dung

Ghi
chu

Veé kién thic

1.1. Kién thirc chung

CDbR1

- Trinh bay dugc cac quan diém vé triét hoc, kinh té chinh tri
hoc, Chu nghia xa hoi khoa hoc, lich sit Pang Cong San Viét
Nam va cac tu tudéng cia H6 Chi Minh, hé théng phap luat
Viét Nam;

- Trinh bay duoc cac quan diém cua Pang, chinh sach phép
luat ctia Nha nudc vé Quoc phong — An ninh.

1.2. Kién thirc co s6

CDbR2

Nhan thirc va van dung duoc cac kién thic vé toan tng dung
vao chuyén nganh Céng nghé thong tin; nim duogc cac bién
phép ddam bao an toan, bao vé madi truong trong qua trinh lam
viéc; nam viing cac Kién thirc co ban vé cong nghé thdng tin.
Str dung duoc tiéng Anh trong hoc tap va trong thuc tién.

1.3. Kién thizc chuyén mén
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CDR3

- Nam virng cac k¥ thuat, ngon ngi, cong cu lap trinh, biét
phan tich, thiét ké thuat toan.

- Nam virng cac ky thuat phan tich va thiét ké hé théng théng
tin, thiét ké xay dung co s& dit liéu, xay dung phan mém.

- Nam vitng cac cdng cu thiét ké va l1ap trinh Website

CDbR4

Nam viing kién thirc vé hé thong may tinh, mang may tinh,
phan tich thiét ké hé thong mang may tinh.

CDR5

Nam vitng cac céng cu phan tich va truc quan dir liéu

Vé Ky niing

2.1. Ky nang cung: Ky nang chuyén mon, nang lyc thyc hanh
nghe nghiep, ki nang xi 1y tinh huong, ki nang giai quyet
van dé

CDR6

- Thiét ké duoc cac phan mém ung dung co ban theo yéu cau
cua khach hang.

- Thiét ké, xay dung duoc co s¢ dit liéu theo yéu cau, tinh
chat caa cong viéc duoc giao.

- Thiét ké, phat trién va van hanh Website.

CDR7

- Lap rap, cai dat, thiét 1ap hé thong may tinh.

- Thiét ké, xay dung, van hanh va quan tri dugc hé théng mang
LAN.

- Thiét lap duoc phuong phap sao luu, phuc hoi dir liéu dam
bao tinh san sang cua hé thong. Van hanh va quan tri duoc hé
théng phan mém.

CDRS8

Phén tich, xtr ly va tryc quan hoa dir lieu cho cac co quan,
doanh nghiép.

2.2. Ky ning mém: Ky ndng giao tiép, lam viéc theo nhom,
kha nang sir dung ngoai ngiz, tin hoc

CDR9

C0 k¥ néng lam viéc doc 13p va theo nhom: C6 ky nang giai
quyet van dé mot cach doc lap, chu dong; c6 k¥ ning to chic,
phdi hop, hop tac véi ddng nghiép dé 1am viéc theo nhém
mot cach hiéu qua; ¢ ky nang st dung cac phan mém hd tro
cong tac lam viéc nhom hiéu qua

CDRI10

- Tu van duogc dich vu cdng nghé thdng tin cho khach hang.
- Thuc hién duoc cac bién phap vé sinh cong nghiép, an toan
lao dong.

CDbRI11

Thuc hién chinh xac dong tac ki thuat cua it nhat mot mén thé
thao dam bao ren luyén suc khoe cho nguoi hoc.

CDbR12

- Co6 nang lyc ngoai ngtr bac 2/6 theo Khung nang lyc ngoai
ngtr cua Viét Nam.
- Van dung dugc ngoai ngit vao céng viéc chuyén mon.

Thai dj, nang luc tw chu va tw chiu trach nhiém
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CDR

Noi dung

Ghi
chd

CDRI13

Chap hanh nghiém chinh duong 16i, chinh séch cua Pang,
phap lut cua Nha nudc; noi quy cua doanh nghi¢p, don vi;
cd y thac to chic ky luat.

CbR14

- Thuc hién trach nhiém cong dan, c6 y thic, tac phong vé
nghé nghiép, ludn phin dau dé hoan thanh nhiém vu, cu thé
nhu: xac dinh chinh xéc théng tin vé noi 1lam viéc: quy mé,
trang thiét bi, nha xuong, ndi quy, quy dinh; xac dinh ding
muc dich, yéu cau, san pham, noi quy cua cong viéc.

- Trach nhiém vai cong Viée, c6 dong co nghe nghlep dung
dan, ton trong ban quyeén; can cu chiu kho va sang tao; chap
hanh ki luat lao dong cua to chic va thuc hién dung nodi quy
cua co quan, doanh nghiép.

CDRI15

Co6 dao duc trong sang; 16i séng lanh manh, trung thuc, vin
minh; co tac phong mau muec, doan két, lam viéc khoa hoc;

c6 y thirc phan dau vuon 1én.

6. Chuan dau ra nganh Quan tri vin phong

Ma CDR

Noi dung CDR

Ghi
chd

1.

Kién thic

1.1. Kién thizc chung

CDR1

- Trinh bay dugc cac quan diém vé triét hoc, kinh té chinh
tri hoc, Chu nghia xa hoi khoa hoc, lich sit Bang Cong San
Viét Nam va cac tu tuong ciia Ho6 Chi Minh, hé théng phap
luat Viét Nam.

- Trinh bay dugc cac quan diém cia Pang, chinh sach
phap luat ciia Nha nude vé Qudc phong — An ninh.

CDR2

C6 trinh dd tin hoc dat chuan k¥ ning sir dung cong nghé
thong tin co ban.

1.2. Kién thitc co ban

CDR3

Hiéu va van dung duoc kién thirc co ban vé quan tri, tam ly
hoc quan ly, hanh chinh hoc dai cuong, van ban quan ly
Nha nudc va ky thuat soan thao van ban co quan, doanh
nghiép.

1.3. Kién thizc chuyén mon

CDR4

Van dung dugc nhitng kien thiic co ban vé to chire lao dong
van phong, thu thap, xir ly va cung cap thong tin trong co
quan, doanh nghiép.

CDR5

Van dung thanh thao cac kién thic vé quan tri van phong
nham t6 chirc va diéu hanh cong tac van phong, cong tac
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Ma CDR

Noi dung CDR

Ghi
chd

van thu — luu trir trong co quan hanh chinh Nha nuéc, t6
churc, doanh nghiép.

CDR6

Hiéu biét dugc nhitng kién thic vé to chuc bo may Nha
nudc, quan ly hanh chinh va hé thong van ban quan ly Nha
nudc.

CDR7

Nam viing va van dung thanh thao cac nghiép vu I& tan van
phong, thu ky van phong, cach t6 thirc cac nghi thirc don
tiép, nghiép vu quan Iy con dau, nghiép vu bao quan va luu
trix tai liéu.

KY niang

2.1. Ky nang cung: Ky nang chuyén mén, nang luc thuc
hanh nghe nghiép, ky nang xu 1y tinh huéng, k¥ nang gidi
quyét vin dé

CDRS8

Thuc hién dugc quy trinh cac nghiép vu vé quan 1y van
phong: To chirc cac hoat dong van phong, quan tri nhan su,
quan 1y co s& vat chat, hé thdng vin ban hinh thanh trong
hoat dong cua co quan va thuc hién cac nghiép vu caa cong
tac luu trir.

CDR9

- Lap ho so va quan ly hd so cong viée, huéng dan viéc 1ap
hd so va quan 1y hd so cong viéc cia co quan, doanh nghiép.
- Thuc hién thanh thao viéc quan ly va st dung c6 hiéu qua
con dau cua co quan; soan thao, ban hanh cac loai van ban.
- T6 chac hoi nghi, hoi thao; sap xép lich 1am viéc va to
chuic cac chuyén di cong tac cho lanh dao.

CDRI10

Str dung thanh thao céc trang thiét bi vin phong hién dai va
cac chuong trinh phan mém Gng dung trong cong tac van
thu, luu trir va cong tac quan tri van phong

2.2. Ky ning mém: Ky ndng giao tiép, 1am viéc theo nhom,
kha nang sir dung ngoai ngiz, tin hoc

CDRI11

Co k¥ nang lam viéc doc lap, ky nang tu duy sang tao, ky
nang lang nghe, k§ nang giao tiép, k¥ ning soan thao hop
d6ng, ki nang thuyét trinh, dam phan trong cong viéc, k¥
nang 1ap ké hoach va quan Iy thoi gian.

CDR12

Co0 kha nang hoat dong hiéu qua trong mdt nhdm ma céac
thanh vién cung nhau lanh dao, tao ra mot moi trueong hop
tac va hoa nhap, thiét 1ap muc tiéu, 1ap ké hoach nhiém vu
va dap (rhg cac muc tiéu.

CDR13

Thuce hién chinh xac dong tac ky thuat cua it nhat mot mén
thé thao dam bao ren luyén sirc khoe cho nguoi hoc.

CbR14

- Str dung dugc ngoai ngir co ban dat bac 2/6 trong Khung
nang luc ngoai nglr cua Viét Nam; ung dung dugc ngoai
ngwr vao cong viéc chuyén mon cua nganh, nghé.
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Ma CBR N@i dung CPR Ghi
chu
- Van dung duoc kién thirc ¢ong nghé thong tin dé phuc vu
cong tac van thu — luu tri¥ tai co quan, doanh nghiép.
3. Thai do, nang luc tw chi va tu chiu trach nhiém
Chép hanh nghiém chinh duong 16i, chinh séch cua Dang,
CDbR15 | phép luat cua Nha nudce; noi quy caa doanh nghiép, don vi;
cd y thire t6 chuc Ky luat.
Coy thtc trach nhiém, tu hoc, khdng ngung trau doi chuyén
mon, nghiép vu vé cong tac hanh chinh, vin phong va giap
CPR16 | dd nguoi khac; chiu trach nhiém véi két qua cong viéc cua
ban than va cta nhém trude 1anh dao co quan va don vi.
Tuan thi cac nguyén tic cong viéc va dao dic nghé nghiép.
Co6 dao dic trong sang; 16i song lanh manh, trung thuc, van
CPR17 | minh; c6 tac phong mau muyc, doan két, lam viéc khoa hoc;
c6 y thirc phan dau vuon 1én.
7. Chuian dau ra nganh Kinh doanh xuit nhap khau
CDbR Noi dung Gh,'
chu

1. Veé kién thic

1.1. Kién thizc chung

CDRI1

- Trinh bay dugc cac quan diém vé triét hoc, kinh té chinh tri
hoc, Chu nghia xa hdi khoa hoc, lich stt Pang Cong San Viét
Nam va céc tu tudng ciia Ho6 Chi Minh, hé thdng phap luat
Viét Nam.

- Trinh bay duoc cac quan diém cua Pang, chinh sach phap
luat ciia Nha nude vé Qudc phong — An ninh.

CDR2 | C6 trinh d6 tin hoc dat chuan k¥ ning st dung CNTT co ban.

1.2. Kién thirc co s¢

Giai thich va van dung kien thiic co ban ve quan tri, kinh té,

CDPR3 | markerting, nguyén Iy ké toan, nguyén ly thong ké, phap luat

va luat thué hién hanh trong hoat dong xuat nhap khau.

1.3. Kién thizc chuyén mon

Nhan biét duoc noi dung va cach thic thuc hién mot s6 hinh

CDR4 | thtrc kinh doanh quéc té nhu kinh doanh xuat nhap khau, dich

vu logistic, dau tu quoc té.

Trinh bay dugc quy trinh nghiép vu co ban trong kinh doanh
xuat nhap khau gom: dam phan va giao dich thuong mai quoc

CDRS té, van tai bao hiem ngoai thuong, thu tuc hai quan, thanh todn
quoc te.
CDR6 Phan tich, luva chon duoc cac phuong phap tham nhap thi

trrong hiéu qua, dua ra cac quyéet dinh vé san pham, gia ca,
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CDR

Noi dung

Ghi
chu

phan phdi, xdc tién trong hoat dong kinh doanh xuat nhap
khau.

CDR7

Phan tich, danh gia duoc cac noi dung diéu khoan can dam
phan trong hop. ddng kinh doanh Xuat nhap khau dé c6 thé soan
thao cac hop dong thuong mai qudc té.

Vé Ky niing

2.1. Ky nang cimng: Ky nang chuyén mon, nang luc thyc hanh
nghe nghiép, ky nang xu Iy tinh huong, ki nang giai quyet van
de

CDRS

Thuc hién duoc cac nghiép vu trong hoat dong kinh doanh xuat
nhap khau nhu: t6 chuc hoat dong dam phan va giao dich
thuong mai quéc té, thué tau, mua bao hiém cho hang hoa xuat
nhap khau, 1am thu tuc hai quan, giao nhan hang hoa xuat nhap
khau, thanh toan qudc té, bao ho quyén s hitu tri tug;. ..

2.2. Ky ndng mém: Ky ndng giao tiép, 1am viéc theo nhom, khd
nang sw dung ngoai ngiz, tin hoc

CDR9Y9

Str dung thanh thao cong nghé thong tin trong hoat dong kinh
doanh xuat nhap khau.

Trinh d6 tiéng Anh twong duong bac 2/6 theo khung ning luc
ngoai nglr 6 bac dung cho Viét Nam. C6 kha nang str dung
tiéng Anh giao tiép va tiéng Anh chuyén nganh trong hoat
dong kinh doanh xuat nhap khau.

CDbR10

Thuc hién chinh xac dong tac ky thuat caa it nhat mot mon
th¢ thao dam bao ren luyén sic khoe cho nguoi hoc

CDbRI11

- Co ky nang lam viéc doc lap, ky nang tu duy sang tao, ky
nang lang nghe, ky nang giao tiép, k§ nang soan thao hop
dong, ky nang thuyét trinh, ddm phan trong cong viéc, k¥ nang
lap ké hoach va quan ly thoi gian.

- Hiéu duoc vé dija ly, kinh té x& hoi cua cac nudc trén thé gidi.

CDbR12

C6 kha nang hoat dong hi¢u qua trong mdt nhdm ma cac thanh
vién cung nhau lanh dao, tao ra mdt moi truong hop tac va hoa
nhap, thiét 1ap muc tiéu, 1ap ké hoach nhiém vu va dap tng
cac muc tiéu

Thai dj, nang luc tw chu va tw chiu trach nhiém

CDR13

Chap hanh nghiém chinh duong 16i, chinh sach cua Pang,
phap luét cua Nha nudc; noi quy cua doanh nghiép, don vi; €6
y thic t6 chuc ky luat.

CDbR14

- Lam viéc doc 1ap, 1am viéc theo nhém; to chuc, danh gia,
phén tich hoat dong nhom;

- C6 tinh than ty hoc, tu rén luyén nang cao trinh d6 chuyén
mon dap g nhu cau cong viéc
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CDR

Noi dung

Ghi
chu

- C6 dao dirc nghé nghiép kinh doanh xuat nhap khau, bao mat
théng tin cua t6 chuec; 6 trach nhiém trong céng viéc, stir dung,

bao quan tai san cua to chuc.

CDRI15

C6 dao duc trong sang; 16i song lanh manh, trung thyc, vin
minh; cé tac phong mau muc, doan keét, lam viéc khoa hoc; cé

y thuc phan ddu vuon 1én.
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